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When AI Moved into My Files
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Imagine a system that...

=> Turns your messy brain dumps into
organized knowledge - automatically

- Keeps your daily tasks aligned with your
long term strategy

- Knows everything you've ever written and
finds connections you missed
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The Setup
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The "Oh My God" Moment
When | came back to my computer, Claude Code had:
Renamed every single file with clear, descriptive names
Created a logical folder structure organized by year, category, and client
Organized everything perfectly
1 came back to my computer and just... stared at the screen.
It was beautiful. It made sense. | could actualy find things.
But that wasn't the revelation.
The revelation was this: My entire mental model of what Al could do had just exploded.
See, up until that moment, Al lived in the cloud somewhere. In a tiny text input box where |
write prompts and get back outputs. It was always this dance of copying and pasting, of
explaining context, of trying to describe what | needed in words.
But in that instant, | realized:
Al doesn't have to live "out there" in some cloud interface.
Al can come down to earth. Into my computer. Into my files. Into my actual messy, real-

world work.
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Last login: Thu Jan 22 16:07:13 on ttys0e8
You have mail.
steffi@MacBookPro Obsidian Vault % claude

v2.1.7

Welcome back Steffi!
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Opus 4.5 Claude Pro -
steffikieffer@googlemail.com's Organization
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Obsidian Vault — % Claude Code — claude — 80x24

Run /init to create a



My Daily Workflow

Me: /today

Claude:

1. Reads notes in my Capture folder
— reads context for biz strategy
— checks tasks

2. Organizes everything:
— Tasks — Tasks folder
— LinkedIn draft — Content folder
— Metrics — Business dashboard
— Random thought — Knowledge base
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3. Creates Today.md:

aaaaa

Today - Thursday, Week 04

@ DEEP WORK - Focus Time

uuuuuuuuuuuuu
aaaaaaaaaaaaaaaaaaaaaaaaaaa

% OVERDUE (Address First)

% No overdue tasks! ! Workshop invoice completed.



The Knowledge System
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The Context System

@ ¥+ CLAUDE.md

#VGLubaL Claude Code Instructions HOW Claude llknowsll me:

## Vault Purpose
Steffi's second brain for AI content creation (newsletters, podcasts, concepts,
business strategy).

## How Steffi and Claude Work Together /LLM Context/

*xPronoun convention:kx Use "Steffi" and "Claude" instead of "I/you/me/my" in
CLAUDE,md files to avoid ambiguity.

55 BYanltog el —— writing-voice.md «— How | sound

- xxAlways plan before implementationi* . .
-Di 188 bef impl i ki hi
T Rk eiaritying cseion ons o 2 piae 30 SLoFL co e Somuate ansrs — business-context.md < My audience, goals

- Get approval on the approach before implementation

- Read relevant files before making assumptions 1 H
- Ask clarifying questions when genuinely uncertain o hOW-tO-WOFk-WIth-SteﬁI . md «— My prefe rences
— sMulti-level planningkx

- Plan at the high level (overall project goals and flow)

- Then plan at the task level (specific file or details)

— Implement the plan only after both levels are planned and approved

## Folder-Specific Instructions
When working in these folders, read the folder's CLAUDE.md first:

- 49 Tasks/CLAUDE.md" - Daily workflow, Capture processing, "today" command
- “& Knowledge/CLAUDE.md" - Writing workflow, Concepts Index usage, index

+ Folder-specific instructions:

gigﬁnF?EtMF(iiéﬁEeit?igngg;gﬂﬁggx?:\;y)for available reference files. Load only /Tas kS/C LAU D E . md <« "tOd ay" CO m ma n d
/Knowledge/CLAUDE.md «— Concept handling

Global CLAUDE.md file /Newsletters/ CLAUDE.md «— Writing workflow

Principle: Global file stays minimal.
Context loads only when relevant.
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http://claude.md

The Magic

- The output is always a file
-> Fluid way of working (flow state)
- Context grows organically

Everyone says the same thing. Hard to explain...
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Steffi Kieffer - Insanely Human

“Insanely Human” Podcast, Substack, The Al Retreat




